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Level 3 Curriculum Plan
	
Qualification Planned:  ATHE Level 3 Diploma in Business
Level of Qualification:  Level 3
Name and role of person
completing the plan: 








	

	
	Internal Verification
	
	Assessment


	
	Directed Study
(6 hours minimum)
	
	External Moderation

	
	Delivery of Unit Content (6 hours of teaching block)
	
	Formative Feedback Session

	

	Pre-Term engagement




	




	How Businesses Operate





GLH: 90

Credit value: 15
	Marketing Principles and Techniques





GLH: 90

Credit value: 15
	Academic and Research Skills for Business




GLH: 90

Credit value: 15
	Communication Skills for Business





GLH: 90

Credit value: 15
	Notes






Total GLH:360

Total Credit Value: 60

	Term 1

	Pre Term 
Week 1 
	
	
	
	
	Staff Induction

	Pre Term 
Week 2
	
	
	
	
	Standardisation Meeting

	
	
	
	
	
	

	Week 0
	
	 
	
	
	1. Student Induction
a. College policies explained and how they impact on 
performance of learners
b. Presentation on academic misconduct and how this can be 
avoided
c. Explain ATHE assessment, the place of LOs and AC, the
importance of command verbs
Send Digital version of the ATHE Learner Handbook to learners 
*** Student should register with ATHE by paying the Registration Fee 

	Week 1
	
	
	
	
	Tutor Activity: Issue assignment for the taught unit

	Week 2
	
	
	
	
	

	Week 3
	
	
	
	
	 

	Week 4
	
	
	
	
	Teaching and learning take place as per schemes of work and lesson 
plans.

	Week 5
	
	
	
	
	

	Week 6
	
	
	
	
	

	Week 7
	

	
	
	
	

	
	

	
	
	
	

	Week 8
	
	
	
	
	 


	Week 9
	
	
	
	
	

	Week 10
	
	
	
	
	Student Activity: Drafts of both assignments submitted

	Week 11
	
	
	
	
	

	Week 12
	
	
	
	
	Formative Feedback Session for both draft assignments. 

	Week 13
	
	
	
	
	

	Week 14
	
	
	
	
	Final Submission. 

* Check Plagiarism (Download the full report) 
* Signed Learner Declaration Form
* Student Assignment
* Feedback provided and signed off by the tutor

If plagiarism is concentrated or higher than minimum accepted standard
return the work to the student


	Week 15
	
	
	
	
	Assessment Week and Provisional Results Publication

	Term 2

	Pre Term 
Week 1 
	
	
	
	
	Staff Induction

	Pre Term 
Week 2
	
	
	
	
	Standardisation Meeting for new  units

	
	
	
	
	
	

	Week 0
	
	 
	
	
	



d. Explain student feedback and complaint system 

Send Digital version of the ATHE Learner Handbook to the students

	Week 1
	
	
	
	
	Tutor Activity: Issue assignments for the taught units

	
	
	
	
	
	Student works on the LO1 of the Academic and Research Skills for Business

	Week 2
	
	
	
	
	Student commences LO1 Communication Skills for Business

	
	
	
	
	
	


	Week 3
	
	
	
	
	

	Week 4
	
	
	
	
	

	Week 5
	
	
	
	
	

	Week 6
	
	
	
	
	



Communication Skills for Business unit. 

	
	
	
	
	
	

	Week 7
	


	
	


	

	

	Week 8
	
	
	
	
	Student Activity: Drafts of both assignments submitted

	Week 9
	
	
	
	
	

	Week 10
	
	
	
	
	Formative Feedback Session for both draft assignments.

	Week 11,12
	
	
	
	
	

	Week 13
	
	
	
	
	Final Submission. 

* Check Plagiarism (Download the full report) 
* Signed Learner Declaration Form
* Student Assignment
* Log (if any) signed off by the tutor

If plagiarism is concentrated or significantly higher than minimum standard
return the work to the student


	Week 13
	
	
	
	
	Assessment Week

	Week 14
	
	
	
	
	IV

	Week 15
	
	
	
	
	(Changes and action points are implemented)

	Week 16
	
	
	
	
	EV Visit Requested

	Week 17
	
	
	
	
	

	Week 18
	
	
	
	
	

	Week 19
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